
Name: ___________________________________________ 

Podcast Planning Worksheet 
 
Podcast Name:  

Episode Name:  

Audience:  

No. of Content 
Sections: 

 

Due Date:  
 

 
 
Introduction 
 

 

Part I 
 

Part II 
 

Part III 
 

Part IV 
 



Name: ___________________________________________ 

 
Outro 
 

 
 
 
 
 
Ready to record? 
 

❏ Introduction is written-out, role assigned 
❏ The content for 2-4 parts has been established 
❏ The outro is written-out, roles assigned 
❏ Planning information is complete (first section) 

 
Teacher Signature: _____________________________________________  Date: ____________ 
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